PROCEDURES FOR REQUESTING WAIVERS

OF WEST VIRGINIA BOARD OF EDUCATION (WVBE) POLICIES
The purpose of this document is to provide school systems and schools information regarding procedures for requesting waivers of the West Virginia Board of Education Policies. These procedures accommodate the stipulations in West Virginia Code §18-5A-3: Process for requesting waivers of certain West Virginia Board of Education policies.
Procedure for requesting waivers of West Virginia Board of Education policies
· All waiver requests are submitted on the appropriate Waiver Request/Notification Form. A copy of the various waiver forms are accessible at http://wvde.state.wv.us/policies/.
· All waiver request forms must be completed for consideration and be based upon a proposed alternative to the standard operation of the schools for the purpose of 1) better meeting or exceeding the high quality standards established by the state board, 2) increasing administrative efficiency, 3) enhancing the delivery of instructional programs,      4) increasing community involvement or improving educational performance, 5) improving the educational performance of the school in general, 6) promoting student engagement in the learning process, 7) promoting business partnerships (§18-5A-3).
· All requests for waivers of WVBE policies will be reviewed as received and placed on the WVBE meeting agenda accordingly. Any county, school, or institution of higher education that receives a waiver of WVBE policy must provide evaluation evidence that supports the impact of the waiver to the WVBE and West Virginia Department of Education (WVDE). 
· All approved waivers are in effect for one year from approval date or for the period of time requested and approved.  
· There are five waiver request options. All five waiver requests have a unique purpose and a unique form. Please review the possible waivers below, select the appropriate waiver request form, and complete all information using the appropriate form at http://wvde.state.wv.us/policies/.
· County Waiver of WVBE Policy Request Form may be used to request waivers in those topics in which all schools in the county or all schools of a particular programmatic group are involved. If you only have one school in a programmatic level, the waiver should originate at the school level. 
· Local School Improvement Council (LSIC) / Individual School: Waiver of WVBE Policy Request Form may be used to request waivers to any state policy or regulation from the school level. 
· The LSIC must submit the original request form to their County Board of Education members (CBEM) for approval with the understanding the County Board will tentatively forward the approved waiver proposal to the State Board of Education for final approval (§18-5A-3 and WVBE Policy 2322).  
· Any proposed alternative program and related waiver must be approved by at least two-thirds vote of the LSIC members. In those cases where the requested waiver affects employees, a majority of the affected employees at the school must agree to the waiver request prior to proposing the alternative or requesting a waiver (§18-5A-3).
· Institutions of Higher Education (IHE): Waiver of WVBE Policy 5100 Request Form may be used by IHE to request waivers to Policy 5100 by completing this form and submitting the original to the State Board of Education for consideration. 
· Advanced Placement Training: Waiver of WVBE Policy 2510 Request Form may be used by an individual to waive the Advanced Placement Training with the approval and signatures of the both school principal and the county superintendent before submitting the application form.
· Waiver Continuation to Previously Approved WVBE Waivers may be used for a continuation of an original waiver that has been previously approved by WVBE.  The evaluation evidence that is provided by the applicant must support the impact of the waiver outlined in the original evaluation plan. The evaluation plan data must be submitted within 45 days of the receipt of the student assessment data to the WVBE.  

· Incomplete forms will not be reviewed or considered. 



